How to setup an email account in Gmail:

1. Enter your Gmail account (e.g. user@gmail.com)
2. Click <Next>

Google
Sign in

to continue to Gmail

Email or phone

user@gmail.com

Forgot email?

WEB HOST LIMITED
Unit A-D, 6/F, Wing Cheung Industrial Building
No. 109 How Ming Street, Kwun Tong, Kowloon
Tel : (852) 3575 1888 Fax: (852) 2540 7463
www.webhost.com.hk service@webhost.com.hk

More options
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3. Enter your Gmail account password
4. Click <Next>

Enter your password

Forgot password?

5. Click< @ >
6. Click <Settings>

Display density:
® .~ Comfortable {on larger displays)
Cozy (on larger displays)
F Compact

Configure inbox

Themes

n

tl
Customize address
F Get add-ons

Send feedback
Help

Fr_x
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7. Click <Accounts and Import>
8. Click <Add a mail account>

Settings En ~ Q-
@
General Labels Inbox [ Accounts and lmportTFiIters and Blocked Addresses Forwarding and POP/IMAP Add-ons
Chat Labs Offline Themes

Change account settings: Change password
Change password recovery options
Other Google Account settings

Import mail and contacts: Import from Yahoo!, Hotmail, AOL, or other webmail or POP3 accounts.

Learn more Import mail and contacts

Send mail as: - - - - - - edit info
{Use Gmai to send from your other - - - -

=mail sddressas)

Leamn more

Add another email address

Check mail from other - - - » edit info delete
accounts:
Learn more 8

lAdd a mail account

9. Email address: Enter your email address (e.g. user@example.com)
10. Click <Next>

B4 Gmail - Add a mail account - Google Chrome

@ Secure | https://mail.google.com/mail/u/0/?ui=2&ik=c5fb0fc7fd&jsver=CS8...

Add a mail account

Enter the email address you would like to add.

(9)

Email address: 3user@examp|evcom

| Cancel |
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11. Select <Import emails from my other account (POP3)>
12. Click <Next>

B4 Gmail - Add a mail account - Google Chrome

WEB HOST LIMITED
Unit A-D, 6/F, Wing Cheung Industrial Building
No. 109 How Ming Street, Kwun Tong, Kowloon
Tel : (852) 3575 1888 Fax: (852) 2540 7463
www.webhost.com.hk service@webhost.com.hk

& Secure | https://mail.google.com/mail/u/0/?ui=2&ik=c5fb0fc7fd&jsver=CS8...

Add a mail account

You can either import emails from to your Gmail inbox, or link the
accounts using Gmalllfy With Gmailify, you keep both email addresses but can manage

emails from both using your Gmail inbox. More about Gmailify

Link accounts with Gmailify
Gmailify is not available for this provider. 1
[ ° Import emails from my other account (POP3)

| Cancel || « Back || Next»
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13. Username: Enter your email address (e.g. user@example.com)

14. Password: Enter your email password
15. POP Server: Enter <Domain without “dot”>.securemail.hk
(e.g. examplecom.securemail.hk)
16. Port: Choose <995>
17. Select <Leave a copy of retrieved message on the server>
18. Select <Always use a secure connection (SSL) when retrieving mail>
19. Deselect <Label incoming messages :>
20. Deselect <Archive incoming messages (Skip the Inbox)>
21. Click <Add Account>

B4 Gmail - Add a mail account - Google Chrome = O X

@ Secure | https:.//mail.google.com/mail/u/0/?ui=2&ik=c5fb0fc7fd&jsver=... o~

Add a mail account

Enter the mail settings for - - - Learn more
Email address: - @
Usemame: user@example.com)
Easswor&

ﬂ?ﬁﬁﬁ?,_fr"\/’ezw...é?ﬁb‘ié?:liir.ﬁffs‘éféﬁféﬁiﬁi}ii‘ﬁ!i@ parToEE

].I_W Leave a copy of retrieved message on the server. Learn motg
[&Nways use a secure connection (SSL) when retrieving 1 rﬁ‘é‘l[.

]

E\ “Learn more
¢ | Label incoming messages: | user@example.com vl
20 -~ ,

J'TArchive incoming messages (Skip the Inbox)|

\ Cancel || « Backr}~ Add Account » 'y
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22. Select <Yes, | want to be able to send mail as >

23. You can also select <No>, it can change later when you want send mail as this sender
address

24. Click <Next>

B4 Gmail - Add a mail account - Google Chrome

& Secure | https://mail.google.com/mail/u/0/?ui=2&ik=c5fb0fc7fd&jsver=... Ov

Your mail account has been added.

You can now retrieve mail from this account.
Would you also like to be able to send mail as - - - -

22
D{mo Yes, | want to be able to send mail as e - 'Q
23}

() NO (you can change this Iater)}
Next » P

25. Name: Enter your name (you can enter what you want)
26. Select <Treat as an alias>
27. Click <Next Step>

B4 Gmail - Add another email address you own - Google Chrome

& Secure | https://mail.google.com/mail/u/0/?ui=28&ik=c5fb0fc7fd&jsver=CS8...
Add another email address you own

Enter information about your other email address.
(your name and email addrass will be shown on mail you send)

25

-1
ﬂ Name: \yser name

Email address. TR g
e

[ ¥ Treat as an alias. Learn mor

Specify a different "reply-to” address (optionsl)

| Cancel || Next Step » ]
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28. SMTP Server: Enter <wh.1025.hk>

29. Username: Enter your email address (e.g. user@example.com)
30. Password: Enter your email password

31. Port: Choose <587>

32. Select <Secured connection using TLS (recommended)>

33. Deselect <Secured connection using SSL>

34. Click <Add Account>

B4 Gmail - Add another email address you own - Google Chrome

@ Secure | https://mail.google.com/mail/u/0/?ui=28&ik=c5f0fc7fd&jsver=... O~
Add another email address you own

Send mail through your SMTP server

Configure your mail to be sent through SMTP servers Learn more

28
' SMTP Server: [wh_lozs.hkr?j

e [ ]

—— 29 I
Usemame:lyser@example co D |
aSSWOTd: [cesseeccseee | ‘

Port (587 »

30

'® Secured connection using TLS (re
@r‘_&}ecured connection using S§L!

R {34
| Cancel | | « Back ﬂ Add Account » 7

< Finish >
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